
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE 
(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION 

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION 

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC 
FROM: 
ROUTING CODE: 
ADDRESS: 

PHONE NUMBER: 

THRU (Liaison Officer): 

BILLET TITLE: BILLET #: 

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 

GS/GM EQUIVALENT: 

(This block to be completed by liaison officer) 
IS THIS A NEW BILLET: YES NO 
BILLET PRIORITY: A, B, C, R 

IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER: 

EDUCATIONAL REQUIREMENTS: 

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...) 

1. GENERAL DESCRIPTION OF BILLET: 

2. DUTIES AND RESPONSIBILITIES: 
a. Is this a supervisory billet? YES NO 
b. If so, state number and grade of personnel supervised. Number: Grade(s): 

http://www.noaacorps.noaa.gov/bdindex.html


3. CAREER DEVELOPMENT OPPORTUNITIES: 

4. ADDITIONAL COMMENTS: 

SIGNATURE OF SUPERVISOR: DATE: 


	Liaison Officer: OMAO
	From Name: MOC
	Routing Code: 
	Address: Seattle, WA 98102
	Telephone Number: 
	Telephone Extension: 
	Billet Title: Deputy Director, Marine Operations Center PAC
	Billet Number: 0801
	Rank Requested: O-6
	GS_GM Equivalent: 
	New Billet_Yes: x
	Immediate Supervisor: Director MOC
	Title: Director MOC
	Supervisor_Telephone Number: 2065537911
	Supervisor Telephone Extension: 
	Educational Requirements: 1.  Must have successfully served as Commanding Officer aboard as major (Class I or II) NOAA vessel for a minimum of one year within the last six years.2.  Strong Management and supervisory skills are required.  Must possess experience and ability in managing and directing...
	Other Qualifications: 
	Billet Description: This position is that of Deputy Director, Marine Operations Center, Pacific, the center of operations for NOAA vessels operating in the Pacific Ocean area.  Four ships operate out of the Marine Center.  Three other ships are based in Honolulu, HA and San Diego, CA.  These ships are engaged in a wide variety of NOAA projects, primarily concentrating on oceanographic and fisheries research and hydrographic surveys.  The specific functions of PMC are the operational, administrative and logistic support of the Pacific fleet.As an integral part of the MOC management team, the incumbent is responsible for ensuring that the mission of the organization is accomplished in an efficient and economical manner, using sound management practices and operating with the guidelines of the NOAA budget and personnel system.
	Supervisory Billet_Yes: x
	Supervisory Billet_No: 
	If Supervisory Billet_Number: 
	If Supervisory Billet_Grade: 
	Duties and Responsibilities: 1.  Assists Director in directing day-to-day operation of hydrographic, oceanographic and fisheries research fleet in support of NOAA programs by providing the allocated number of sea days within available budget and resources.2.  Assists the Director in ensuring the proper maintenance and security of the Marine Center.3.  Acts as chief of staff in coordinating administrative functions of the MOC.  Provides liaison between the Director and the MOC staff to ensure that the Marine Center effectively meets program requirements.4.  Provides human resources management, ensuring that personnel are adequately trained to meet operational scientific and technical requirements required by NOAA programs.  Provides liaison between MOC, EEO committee and the Director to ensure that MOC EEO goals are met.5.  Serves as MOC liaison to the Director, NOAA Corps and the OMAO regarding all personnel and administrative matters related to staffing of commissioned officers at MOC and aboard MOC based vessels.  This includes coordination of ...
	Career Development Opportunities: 
	Additional Comments: Education CONT'd... a moderate-sized workforce of divers technical and professional disciplines.  Must have proven ability to develop and coordinate an efficient, well-managed operation, responsive to user needs and mission objectives while operating within required budgetary, logistic and regulatory constraints.3.  Requires demonstrated familiarity with NOAA financial management systems, including budget and support documentation and accountability.4.  Skill in verbal and written communications are required to effectively express the objectives and goals of the Marine Center.5.  Must have a demonstrated knowledge of the needs and requirements of a variety of users in the fields of oceanography, fisheries, photogrammetry, geodesy, engineering, and other related sciences and disciplines of the NOAA program elements.6.  Must have experience which indicates awareness of and responsiveness to NOAA's equal employment opportunity efforts.Duties and Responsibilities CONT'd... assignments, transfers, resignations, personnel problems and all other matters affecting officers assigned to MOC.6.  Serves as Chairman, MOC Personnel Management Advisory Committee (PMAC), which monitors the overall MOC personnel system.7.  In the absence of the Director, serves and Acting Director.
	Supervisor Signature Date: 6/10/2001
	New Billet_No: 
	Billet Priority_A: 
	Billet Priority_B: 
	Billet Priority_C: 
	Billet Priority_R: 
	Return to Billet Description List: 


